
 

 

 

 

 

 

IEBC - Countries & CiƟes of RepresentaƟon 

InternaƟonal 

Denmark | Finland | Iceland | Norway | Sweden | Latvia | Lithuania | Belgium | Switzerland 
| Germany | United Kingdom | France | Spain | United States of America | Canada | 
Bangladesh | Nepal | Sri Lanka | Bhutan | Maldives | China | Japan | South Korea | Taiwan | 
Indonesia | Malaysia | Philippines | Singapore | Thailand | Vietnam | Australia | Fiji | New 
Zealand | ArgenƟna | Brazil | Chile | Colombia | Peru 

India 

Mumbai | Bengaluru | Hyderabad | Ahmedabad | Indore | Kolkata | Shillong | Kerala 

 

Job DescripƟon 

Honorary Resident RepresentaƟve (Country/Region) 

Indo-Estonia Business Council (IEBC) 

PosiƟon Nature 

The Honorary Resident RepresentaƟve (Country/Region) is a disƟnguished voluntary 
appointment made by the Indo-Estonia Business Council (IEBC) to strengthen bilateral 
engagement between India, Estonia and the designated country or region. 

This is a non-employment, honorary posiƟon. The RepresentaƟve acts as a trusted local 
facilitator and strategic point of contact to support IEBC’s mission, objecƟves, programmes, 
partnerships and internaƟonal outreach. 

The Honorary Resident RepresentaƟve (Country/Region) may be required or invited to 
undertake periodic domesƟc and/or internaƟonal travel, including travel to and between 
India, Estonia and the country of representaƟon, as may be necessary to support IEBC’s 
programmes, meeƟngs, delegaƟons, events and other organisaƟonal acƟviƟes. 

 

Purpose of the Role 

To represent IEBC within the designated country by promoƟng opportuniƟes for cooperaƟon 
in trade, investment, innovaƟon, technology, educaƟon, entrepreneurship, research, culture,  

 



 

 

 

 

 

 

public policy and insƟtuƟonal partnerships that contribute to the shared interests of India, 
Estonia and the country of representaƟon. 

 

Key ResponsibiliƟes 

The Honorary Resident RepresentaƟve (Country/Region) shall endeavour to: 

 Promote IEBC’s vision, objecƟves and programmes within the assigned country.  
 Facilitate meaningful introducƟons and strategic connecƟons with government 

agencies, businesses, universiƟes, research insƟtuƟons, industry associaƟons, 
investors, startups, think tanks and other relevant organisaƟons.  

 IdenƟfy opportuniƟes for bilateral or trilateral cooperaƟon aligned with IEBC’s 
mission.  

 Assist in organising meeƟngs, delegaƟons, conferences, webinars, networking events 
and business missions.  

 Encourage parƟcipaƟon in IEBC iniƟaƟves, programmes and membership.  
 Provide strategic insights regarding local economic, business, innovaƟon and policy 

developments relevant to India and Estonia.  
 Support IEBC in idenƟfying collaboraƟve projects, funding opportuniƟes and 

insƟtuƟonal partnerships.  
 Facilitate construcƟve dialogue that advances mutual interests between India, 

Estonia and the country represented.  
 Promote IEBC’s reputaƟon and goodwill while maintaining high standards of 

professionalism and integrity.  
 Assist IEBC, whenever reasonably possible, in opening doors to internaƟonal 

organisaƟons, policy forums and influenƟal insƟtuƟons where IEBC’s parƟcipaƟon 
would advance its mission.  

 

Eligibility 

Applicants should preferably possess one or more of the following: 

 Established professional standing within the assigned country/region.  
 Experience in business, diplomacy, academia, public policy, law, internaƟonal 

relaƟons, innovaƟon, entrepreneurship or related sectors.  

 



 

 

 

 

 

 

 Strong professional network.  
 Commitment to strengthening internaƟonal cooperaƟon.  
 Excellent communicaƟon and relaƟonship building skills.  
 Good understanding of internaƟonal business and cross-border collaboraƟon.  

 

Appointment 

 Appointment shall be made by the Management Board of IEBC.  
 The appointment relates to one designated country or city.  
 The appointment shall be for an iniƟal term of three (3) years, renewable at the 

discreƟon of IEBC. The RepresentaƟve’s appointment and performance shall be 
subject to periodic review, ordinarily conducted every one (1) year. 

 The appointment may be renewed based on mutual consent and conƟnued 
contribuƟon.  

 

Nature of Appointment 

 Honorary and voluntary.  
 Does not consƟtute employment, agency, partnership or any legal authority to bind 

IEBC. 
 RepresentaƟves may receive cerƟficates, leƩers of appreciaƟon, recogniƟon on IEBC 

plaƞorms, invitaƟons to official events, reimbursement of pre-approved expenses 
and such honoraria, consultancy fee, commissions, performance based incenƟves or 
other benefits as may be approved by IEBC from Ɵme to Ɵme, subject to the nature 
and value of their contribuƟons and the applicable policies of IEBC. 

Scope of Authority 

Subject to IEBC’s policies and direcƟons, the Honorary Resident RepresentaƟve 
(Country/Region) may: 

 represent IEBC at meeƟngs, conferences, seminars and networking events 
 engage with governments, businesses, universiƟes, industry associaƟons, investors 

and other stakeholders  
 facilitate discussions and negoƟaƟons on behalf of IEBC  

 

 



 

 

 

 

 

 

 idenƟfy opportuniƟes for partnerships, collaboraƟons, sponsorships and investments  
 assist in developing proposals, memoranda of understanding and other collaboraƟve 

iniƟaƟves  
 perform such addiƟonal responsibiliƟes as may be assigned by IEBC from Ɵme to 

Ɵme. 

 

LimitaƟons of Authority 

Honorary Resident RepresentaƟves (Country/Region) shall not, unless specifically authorised 
in wriƟng by IEBC: 

 enter into or execute contracts, agreements, memoranda of understanding or other 
legally binding instruments on behalf of IEBC 

 make financial commitments or incur liabiliƟes on behalf of IEBC 
 issue official statements or policy posiƟons in the name of IEBC 
 represent personal views as those of IEBC  
 use IEBC’s name, logo or branding for commercial purposes, all without prior wriƩen 

approval.  

 

Code of Conduct 

RepresentaƟves are expected to: 

 Uphold the values and reputaƟon of IEBC.  
 Maintain confidenƟality of non-public informaƟon.  
 Avoid conflicts of interest and disclose any actual or potenƟal conflicts.  
 Conduct themselves with integrity, professionalism and imparƟality.  
 Comply with applicable laws and ethical standards.  

 

ReporƟng 

The Honorary Resident RepresentaƟve (Country/Region) shall maintain reasonable 
communicaƟon with IEBC and provide periodic updates regarding acƟviƟes, opportuniƟes, 
partnerships and developments relevant to IEBC’s objecƟves. 

 

 



 

 

 

 

 

 

Performance ExpectaƟons 

While the role is honorary and flexible, RepresentaƟves are encouraged to contribute 
through meaningful outcomes such as: 

 Strategic partnerships established.  
 InsƟtuƟonal introducƟons facilitated.  
 Events or delegaƟons supported.  
 New membership referrals.  
 CollaboraƟon opportuniƟes idenƟfied.  
 Government or policy engagement facilitated.  
 InternaƟonal visibility created for IEBC.  

 

Benefits of AssociaƟon 

RepresentaƟves shall have the opportunity to: 

 Be formally recognised as an Honorary Resident RepresentaƟve (Country/Region) of 
IEBC. 

 Expand internaƟonal professional networks.  
 Contribute to India-Estonia and broader internaƟonal cooperaƟon.  
 ParƟcipate in IEBC meeƟngs, programmes and global iniƟaƟves.  
 Receive recogniƟon for significant contribuƟons to IEBC’s mission. 

 

Interested applicants are invited to submit their applicaƟons to: hr@iebc.ee 

 

 


